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Overview

The DC STARS Overview Guide is designed to introduce DC STARS users to the
Student Information System’s basic features and functionality in preparation for further
exploration. DC STARS is a comprehensive student information system used to track
and manage student data. It is an integrated real time web based student information
system accessible from any computer with internet capability. Student information,
inclusive of registration, demographics, grade reporting, master timetable and student
scheduling, attendance, diploma management, and reporting are all a part of the core
system. DCPS utilizes an additional module, Teacher Assistant which allows teachers to
take

attendance, enter marks and create an electronic grade book to manage student
assessments and grade calculations.

Objectives

Upon completion of this session, participants will be prepared to:
e Access the DC STARS homepage
® Logon tothe DC STARS system
Gain an understanding of the system’s basic functionality and its utilization at
each school
Change Password
Perform general, selective and wildcard student queries
Use the navigation feature
Identify students with two pupil id’s and follow the procedure for merging records
Locate and print Reports
Recognize Security restrictions

Participant Pre-requisites

None

eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009
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Introduction

As a DCPS employee working with student information you will be given access to DC
STARS based upon the student data you will be responsible for managing. An
administrator in your school or office will complete a new user data form requesting a
DC STARS new user account, the form is also used to identify your role. Once the
form is completed and faxed to the DC STARS office you will need to register for the
DC STARS Overview Training Session. The DC STARS Overview Training Session is
an introduction to DC STARS and must be taken before you are issued a DC STARS
user account. In addition, you will be required to sign a security pledge complying with
the requirements for the use of confidential data. A description and schedule of all DC
STARS trainings and work sessions are available on the DC STARS homepage. To
register for training sessions and workshops you must complete a training registration
form and fax it to the training coordinator. The training registration form and fax
number is located on the DC STARS home page.

To access the DC STARS homepage simply type in the DC STARS web link,
https://dcstars.k12.in.dc.gov you do not need a user account to access the homepage.
Valuable information is available on the home page including user forms, training
calendar, descriptions of training sessions and work sessions, training registration forms
and important system announcements. The DC STARS Website can be accessed from
outside of the DCPS network using the following URL https://dcstars.k12.dc.gov

The end user population consists primarily of school administrators, teachers, and
student information managers. Teachers are provided training on the Teacher Assistant
module which includes attendance, mark entry and electronic grade book by their
school’s assigned point of contact.

eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009
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The chart below lists the required training for each DC STARS functional role.

Functional role Required Training
Basic DC STARS Overview Training
Student Information Manager Student Information Manager Training
Attendance Clerk Attendance for High Schools Training
Attendance for Middle Schools Training
Attendance at the Education Campus
Training
Attendance for Elementary Schools
Training
Counselor Counselor’s Training
Designated Mark Keeper Student Mark Manager Training
Designated Master Scheduler Master Scheduler Workshop
Designated Run GPA Designated Run GPA Training
Principal & Assistant Principal Principal’s Training
School Set Up Manager School Set Up Training
Pre-scheduling Work Session
Special Education Coordinator Special Education Coordinator Training
Teacher Teacher Assistant Point of Contact

eSIS version 11.1 Ver. 2.0
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DC STARS is used at the High School to:

Maintain student, family and staff demographic data
Process admissions, enrollments and withdrawals
Create school timetable and student schedules

Mark Entry

Enter period attendance

Run various reports

Diploma Management, Credit Detail, Transcripts

DC STARS is used at the Education Campus to:
Maintain student, family and staff demographic data
Process admissions, enrollments and withdrawals
Create school timetable and student schedules

Mark Entry

Enter period attendance

Run various reports

Transcripts, Credit Detail

DC STARS is used at the Middle School to:

Maintain student, family and staff demographic data
Process admissions, enrollments and withdrawals
Create school timetable and student schedules

Mark Entry

Enter period attendance

Run various reports

Transcripts, Credit Detail

DC STARS is used at the Elementary School to:
Maintain student, family and staff demographic data
Process admissions, enrollments and withdrawals
Enter daily attendance

Run various reports

Mark Entry

eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009
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1.0 DC STARS Basic Functionality

This section of the DC STARS overview guide introduces basic DC STARS topics such
as accessing the homepage and training center, logging on, security, navigation, and

querying.

1.1 Accessing the DC STARS Home Page

1.1.1 Launch Internet Explorer

1.1.2 Place the cursor in the website address line, type “https://dcstars.k12.in.dc.gov”
and click the green arrow or press ENTER.

- \
<f| - M @ | https://destars.kl2.in.de.gov/ ) 1N D‘]
o Getting Started [ Latest Headlines /
1.1.3 The DC STARS homepage will open.
( Student Tracking and
\ Reporting System
The Home Page

DC STARS Home

Training Center

Frequently Asked

eSIS version 11.1

Click to Logm "(

News and updates...

DC STARS Numbers

DC STARS Help Desk: 442-5725 or 724-2252
Training Registration Humber: 302-7364
Open Workshop Reservations: 724-2252
Fax: 442-5728

Announcements for July 28 - August 01 2008

Welcome to SY2008/09

NeWrView theDCSTARS Training Calendar for July, August and September 2008. See
the various trainings being offered.

DC STARS Help Desk normal support hours 8:30AM to 5:00PM.
View Historical News and Updates

See who else is using DC STARS, and start building your support network.
School List

Ver. 2.0 Updated on 10/06/2009
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1.1.4  Click the Login icon to enter username and password.

Student Tracking and
Reporting System
Click to Login ﬂ/

News and updates...

DC STARS Mumbers

DC STARS Help Desk: 442-5725 or 724-2252
Training Registration Number: 302-7364
Open Workshop Reservations: 724-2252
Fax: 442-5728

Anncouncements for July 28 - Auqgust 01 2008

Welcome to SY2008,/09

MEWView theDCSTARS Training Calendar for July, August and September 2008. See
the various trainings being offered.

DC STARS Help Desk normal support hours 8:30AM to S:00PM.

View Historical News and L

1.1.5 The Logon window will open as shown below.
1.1.6  Enter your Username, Password, and the Database (STARS)

Username:“

Fassword: |

Database; |

annectl Cancel |

eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009
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2.0 Changing the Password and entering your DCPS e-mail address.

2.1.1 Select Main Menu from the Start Screen.

@

een Instance: stars Rel. 101 =]

ommon Yiew School Administration Lock Mail Query Help YWindow

seLecT | sELecT N :ILL L w
5| 23] 18| 108 B i P 02 || bp
ari gl | AnE AT | W gs ok )
Current School Selected Semester User
[427 [Sousa Middle School 1 RINGGOLDLO1

Current Student Selected

FPupil Ma. Basic
Mot Registered - Parents
Legal Last Mame Suffix Medical
[ Alt Address
Legal First Name Contacts
| Courses
Sex Grd  Fhone Mo Birthdate __Hrm Staff |
[ Diploma
Transcript
Haome Room Withdrawe Date T o |
| | | - Hudesss
Incidents
Timetable
Al {current + wdr) %@ % E_ Notedncident
= Current Print

2.1.2 Select User Profile

1N Common Yiew School Administration  Lock  Mail Query Help Window

Admit Student 10.1 x|
Change Studant » @‘@‘ E
Withdraws Student REFIRTS
Cross Enroliment L3
SOR Transfer ed Semester User
S~ , [ Echaal [ RIMGEOLOLD
Walk-In Timetable Sirmulation
fted
Queries 13 Basic
gistered | Parents
Reports B Medical
|— Alt Address
3 Contacts
— 7 Courses
¥ Lock Schaool
Set Display Preferences P Birthdate M
Exit § Transcript
- Withdraw Date = 7Not_es
| | | = Incidents
Timetahle
Al {eurrent + wdr) %@ HNotedAncident
= Current Print

eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009
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2.1.3 Enter your old password

2.1.4 Enter your new password

2.1.5 Verify your new password

2.1.6 Enter your DCPS E-mail Address
2.1.7 Select the SAVE button.

NOTE: Only DCPS issued E-mail addresses may be entered.

SELECT | SELELD

______ i {1 Oracle Ghange Passward |
STUDEHT EENIWL
C
Changing Password For:

C

F Enter your old Password: | __Basic |

|— Parents

L Enter your new Passwaord: | Medical

[ Alt Address

L Warify your new Pas sword: | Contacts

[ Courses

User E-mail Address: [first name.last nameg@de.go

: | @dc 9oy Hrm Staff

[ Diploma

- Transcript

|_ Motes
Incidents
Timetahle

. Hotencident

© Print

Note: Passwords expire every 45 days, and must be changed

Password must at least be 8 characters long

Password must have a number and a letter

Password cannot be same as the user name

Password must be changed the first time user logs in to the system and again
every 45 days

e New Passwords have to be different by at least 3 characters from the old password

10
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3.0 Start Screen

The start screen is home base for DC STARS. From here, all functions are easily
accessed using menus, icons and navigational buttons.

DC STARS icons positioned on the top of the Start Screen just below the menu bar
give quick access to areas of functionality such as Admitting and Withdrawing a
student, Reports and the Attendance module.

Menu Toolbar Icons

wain by Cormman view [ERGERN Administration Lock  Mall @uery Help ‘indow

i}
@Star‘t Screen Instance: st Select School E x|

a1 . Announcements ] H
Ly awll| aell 2 ot b
STUDENT | 'STHOOL | ROMIT wer  School Infarmation » REPORTS C = | .
Course Information L]
Current Schoa Semester User
[ [ EeeManagement L I RINGGOLDLO1
Incident Reporting L]
Injury & Accidents Reporting  »
LT ] Mursing Information L3
Fupil Mo. = ) Basic
PRs Outstanding Parents
Transportation » m
Legal Last Mai — P Medical
Design Letters Alt Address
Legal First Mar Al Student Correspondence __ Contacts |
Attendance Intervention » Courses
Hrm Staff
Sex Grd F Wark Information Secondary W
Optfn Sheet * Elementary L4 Transcript
Home Room  wA4ster Timetable Builder
= Notes
ass Simulation el Seele Emiwy e
- Standards Based Inciients
Examm Titnetahle Builder = Timetable
GPA Module Mark Entry Completion Log —_—
O Al fcurrepit + = Notedncident
& Curren Report Card Setup Comments Print
B Trensiicn y Eromotion Comments
Sn-:heduling . , Student Pramotions Entry
Wass Updal;s » Fersonal Frogress Codes
/ Parent Assistant p| EOBUS (B0 BREES
. . . GPARankinogs
Highlight’a menu to view the Mark Caleul Q't_
. . . ark Calculations
pull down list. Entries with = Buttons to the
an arrow indicate a Student Porfolio Management right allow q_ka
submenu pllll-dOWll access to various
screens.

11
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3.0 Start Screen Continued

Icons are available on the menu bar to access frequently used options in DC STARS.
Pointing to each will reveal the tool tip.

(|l P

The demographics Toolbar provides access to various screens of student information.

SELECT SELECT
+‘| ]
in ‘!Ln.

STUDEHT

CALL TO SYSTEM

aoll|

LIDR

il

RDMIT

REPORTS

SCHOOL IIIFFII:E

Basic
Pareﬁts Quick Access Button Screen
E—— Basic Basic Screen Demographics
———=——— | Parents Parent Information
_BitAddress | | Medical Medical/Health Information
Contacts Alt Address Alternate Addresses
Courses Contacts Emergency contacts
Hrtn Staff Courses Student Course Selections
W Hrm Staff Homeroom and Staff Assignments
W Diploma Student Diploma Screen
—— | | Transcript Standardized Student transcript
—Notes | "Notes Notes Lists
__Incidents | | Incidents Student Incident Summary
Timetahle Timetable Student Timetables
Notedncident Note/Incident Student Notes and Incidents
Print Print Hot Print

The exit button is available on most screens. Use
it to get back to previous screens. On the Start
Screen use it to exit the system completely.

The Save button appears on all screens that data may be
entered. The Save button must be clicked after entering or
editing information.

S

The Hot Print button gives access to a list of items that can be
printed. This button is available on many screens.

©

12
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4.0 Security Restrictions

Your end-user account includes security restrictions based on your user type and role. For
example, a school end-user will have access only to his or her school. The roles assigned to
your user name will determine the menus and icons available for your use. Some menus,
icons and forms may be unavailable to you.

Main Menu CommonYiew School Administration Lock  hail Query Help Window

@ start Screen Instance: stars Rel 1001 x|
seiect | sevect [m i P!
ek = a‘n @ 9 eEE e %‘
SELECT
Current School Selected Semester User
[4z7 [Gousa Middle School 1 RINGGOLOLOT

SCHOOL

Current Student Selected

Fupil Mo ot et % The Select
ot Registere - B:
Legal Last Name Suffix ___Medical | School Button
I Alt Address is used to select
Legal First Mame I Contactsi

the school you

| will be working

Courses

Sex Grd FPhone Mo. Birthdate Hrm Staff’

__ Diploma__| in (if you have
) Transcript access to
i—i R | withd Dat m:;::—::ts multlple
" Timetable | schools.
G et 520 N=| BL S
The security assigned to your user
account determines how your = X]
Start screen looks and which =
forms you can access. Q Sorty, you do not have access to STU1841
If you do not have access to a /
screen, you will receive this
prompt.
If you have read-only access, the
Save button at the bottom of the i
screen will be disabled or greyed
out. p—
13
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5.0 Using the Query Function to Access Student Information

DC STARS has a very powerful and flexible query function. It can be used to filter
records in your search and find specific information as quickly as possible. A query has
three basic steps: 1) put the window in query mode 2) specify search criteria 3) execute
the search. Queries may be performed by using either the Query Menu area of the main
menu bar, or by using the F7 and F8 function keys.

5.1 Performing a Query Using the Query Menu
Select enter for
query mode

5.1.1 Select enter for query mode.
5.1.2. Enter the criteria in any of the fields you want to

Main Menu Common ¥iew School Administration  Lock  Mail BEIEEE Help Windo

5 Start Screen Instance: stars Rel 101 =]
seeer [ | o[ cuwm Execute F P
ot M | E : af | &
Sriverir | ooo. | “Rorar o s Last Griteria [B_° | 2o | Gl
Cancel
Current School Selected user
[+04 [Browne Junior High School il RINGGOLOLO1

Current Student Selected
Pupil M. Basic
Parents
Medical
Alt Address
Contacts
Courses
Hrm Staff

Mot Registered -
Legal Last Marme Suffix

Legal First Name

Sex  Grd Fhone Mo Hirthdate

Diploma
Transcript
Notes
Incidents
Timetable
Notedncident
Print

Home Room Withdraw Date

& Aueamervn - 22| Ne=| RL

5.1.3 Select execute from the query menu to execute the query.

‘&% District of Columbia Public Schools Student Information System

Main Menu Common View School Administration  Lock  Mail Help  wWindow

creen Instance: stars Rel. 1

Curremt School Selected
[404 [Erowne Junior High Schoal

Current Student Selected
Fupil o
Mot Registered -

menu to use the previously
defined criteria.

Legal Last Mame Sum
|
Legal First Name

Sex Grd  Phone Mo Birthdate
[

Home Room withdrasnw Date

Cpgumem-we 20| | BL|

Select cancel if you have

query.

14
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5.2 Performing a query using the F7 and F8 function keys

F7 can be used in place of Enter on the query menu. F8 can be used in place of Execute
on the query menu. Holding the Ctrl and Q keys simutaneously cancels the query.

5.2.1 To begin a query, press the F7 key on the keyboard. This clears the current record
and launches query mode. Read the message line at the bottom of the screen for the status
of your query.

fain Menu Common Yiew School Administration Lock  hlail Query Help Window

@Star‘tﬁcreen Instance: stars Rel 101 b3
seer | seuecr L To spsTEn 5 s
4 il 1ol 7| L ) T e
et gl | Ave| ATH| M ,,5 c | % |
Current School Selected Semester User
[ [ 1 RINGGOLOLOY

Current Student Selected

Pupil Mo Basic
Mot Registerad = Parents
Legal Last Mame Suffix Medical
[ Alt Address
Legal First Mame Contacts
| Courses
Sex Gtd  PhoneNo Bitthdate | GINDEED |
[ [ [ Diploma
Transcript
Home Room withdraw Date T oo |
— Notes
! ! [ ] —
Incidents
Timetable
€ All (current + wdn) %@ v, Q_ Notencident
& Current Print

e clerv oress P10 eecute Chied o cancel

AN

Always read the message line to confirm that information entered has been
applied and saved. It also provides information and reasons why certain
records may not be created or changes may not be applied.

15
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5.2.2 To retrieve all student records, press F8. The vertical scroll bar to the right of the
pupil information is activated to provide access to multiple records.

5.2.3 To query specific student records, enter the information such as Name, Pupil
Number, etc. and press F8.

5.2.4 Selecting the Current radio button queries current students.
5.2.5 Selecting the All radio button queries current and withdrawn students.

Before Pressing F8

Current Studem Selected
Pupil Mo

Mot Registered )
Legal Last RName Suffix
IEETea |
Legal First RKame

Sex Grd Fhone Ho: Birthdate
| | | |
Horme Room Wyithdrawe Date

| | | -

Al focurrent + wede) Jiﬁl ¥| E_l
= Zurrent

After Pressing F8
Current Student Selected
Fupil ko,
Reogistarar P art-tirme - .
The Scroll bar becomes active
Legal Last HMame SuTtiz . s .
[Cavis I providing access to multiple records.
Legal First Hame
ladele
S rd Friarn=z o, Birlhidale
IF Jos |izozyooo-s523 josmom93az
Home Room YWyithdrawe Date
jozaz |Haunton Beth | -

£ Al fcurrent + wdr) ﬂiﬁl ¥>| E_l
= Courrent

16
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5.3 To obtain a count of student records

To learn the number of student records that meet particular search criteria, while on the
start screen, press the F7 key to enter Query mode, enter query selection and then click
Shift + F2. The count will display at the bottom of the screen.

Main Menu Coramon Yiew School Administration  Lock  Mail Query Help  WWindow

= Start Screen Instance: stars Rel 1001 >
=l zm ] P ‘E [[[[ . ->
Current School Selected Semester User
[+04 [Erowne Junior High School ] RINGGOLDLO

Current Student Selected

Fupil No Basic
Mot Registered - Parents
Legal Last Name Sufix Medical
I Al Address
Legal First Mame Contacts
Courses
Sex Grd  Phone Mo. Birthdate Hrm Stafr
| I Diploma
Transcript
Home Room withdraw Date ————
I Notes
Incidents
Timetable
Al current + wadr) /;Z@ v, E_ NoteAncident
= Gurrent Print |

FRM-40355: Cuerny will retrigve 138 rean

5.4 Using the Wildcard when querying

The wildcard (%) function can be used anywhere in a query. Using the wildcard you can
query using partial information to obtain the entire piece of information. You may put
only a part of the last name of a student to get all the information about that student.
Johnson can be queried as Jo% son if you re unsure of the spelling. This will retrieve both
Jonson and Johnson.

Main Menu Common Yiew School Administration Lock Mail Query Help Window

] Start Screen Instance: stars Rel 101 |
sevecr | seweer N B

55| 9| 0ol 1o9| B 88| P T

gri|ge | AvE| AT W

Current School Selected Semester User
[+04 [Browne Junior High School 1 RINGGOLDLO1

Current Student Selected

Pupil Mo Basic
Mot Registered - Paremts
Legal Last Marme Suffic Medical
[io%sor] Alt Address
Legal FirstMame Contacts
Courses
Sex Grd  Fhone Mo Birthdate HimiStaf]
I Diploma
Transcript
Horme Room wiithdraw Date T meo |
| | Notes
Incidents
Timetable
€7 Al (current + wdr) %G Vﬁ ﬂ_ Note/ncident
= Current  prmt |

17
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6.0 Merging Student Records Process

While searching for student records if you find that the same student has two different
pupil ID numbers, those two records must be merged to create one record for the student.
This can occur when an exhaustive search to determine a student does not already exist in
the system before enrolling them new is not conducted. If you find that the same student
has two pupil id numbers complete a DC STARS Data Modification Request form and
fax it to (202) 442-5728. Completing and faxing in the form allows the two records to be
merged.

7.0 Navigating

Navigation provides an alternative to using the menus in DC STARS. You may search
for a screen or if you know the name of the screen you would like to call up you may
navigate to go directly to it.

Click the navigate button to call the Navigate window.

2stant Scrssn Instance: sandbox Rel. 9.0 =

Current School Selected Semester user
[ [ 1 RINGGOLDLO1

Current Student Selected
Pupil Mo Basic
Parents
Medical
Alt Address
Contacts
Courses
Hrm Staff
Diploma
Transcript
Notes
Incidents
Timetable
Notedncident
Print

Mot Registered -
Legal Last Mame Sumix

Legal First Name

Sex Grd __ Phone No Birthdate
Y —

Home Room withdraw Date

Al {ourrent + wedry /;iﬁ
= Current

Use the scroll bar or the Find box to locate the screen name to which you would like to
navigate to or enter text, along with the wild card feature if you are unsure of the actual
screen name. Select find to bring that form name into the first row of the table.

i ravigate To =T = Be sure to
select the
[zermass=a Firnd.
row/name
Seevard Mass Assignment ES
Diaily Att - Mass Sign IndSian out once located.
Daily At -Mass Entry
Locker Mass assighnrments .
Mas= 2dd 4 Year Planner V CIICk on the
Mass Add lnto SPFED Navigate to
Mass Assign Medication
Mass Assign Bus Information button at the
Mass Assign Children at Risk
Mass Assion Counselors - bottom of the

window to get

Henigate to... I 4| to the screen.

18
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8.0 Accessing Reports

On the start screen, click the Reports icon to display the student Information System
Reports Screen.

R T ”
%5 Start Screen Instance: train
sececr | seiect
iRen| e

STuoENT | SCHoOL

Current School Selected Semester User

[41 [High School 1 [ LISA_OCONNELL

Current Student Selected

Pupil No. Basic
Registered Full-time -~ Parents
Legal Last Mame Suffix Medical
|adams | Alt Address
Legal First Name Contacts
[Marisa Courses
Sex Grd  Phone No. Birthdate —Hrm Staff |
F [11  Unlisted 04/10/1986 __Diploma__|
i __Transcript_|
Home Room Withdraw Date
frm—] [ =l Notes
Incidents
Timetable

Note/ncident

Al (current + wdr) %@ * ﬂ_ i
& current | | | Print

8.1 Utilizing the Student Information System Reports Screen

The student Information System Reports Screen lists Report Groups and their associated

reports. Click the plus (+) sign next to any report Group name to view the associated
reports within that group.

o Student Information = Reports
Ballou Senior High School
Reports

00 DCPS Most Common Reportsi =

Sample Report

= District of Columbia Secondary Report Card
=3 District of Columbia Transcript

-E8 Enroliment & attendance Summary (RS00) Exportiad Hoc File
=1 Enrollment - Gender, Grade, Ethnicity (RI08 WEERD
=1 Enroliment by TeacherHomeroom (R2Z01 Surm) 20 Hoc Report

=3 Homeroom Membership Lists (MERMB) |
7 HomeroonmuyTlass Atendance Collection (HRAC) EERErAE SRR FICIES
=3 Student Attendance Totals by Hormeroom (R2013

31 Student Demographics by Homeroom (R201 Dermol

HEA Student Directary (1013 ExportrSinale

=3 student Exract

=1 student List - Mot Registered

HES student Roster- Dermo (R1012
L= student Roster- List (R1013

v 01 Daily Attendance Build Manual Extract

02 FPeriod Attendance

032 Board f Di=strict Level Reporting

Specify Extract Criteria

Cueue Manager

04 Class Reporting -

=

19
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8.2 Generating a DC STARS Report

High Schaoaol 1
Reports

=Y 00 DSPS Most SGommon Reports ==
Enrollment & Aattendance Surmimary (RSO0

Enrollment - SGender, Grade, Ethnicity (R2Z08 WYWEERKD) )
Horeroam Membership Lists ERBD SR ] [ RS

Sample Report

HormeroomiClass Attendance Collection (HRAC)

Ad Hoo Report
Student Demodraphics by Homeroorrm (R201 Dermoal
Student Directory (1012 = ARSI e e R e e
Student Exiract

Student Roster- Dermo (R1012
Student Roster - List {R1012
Student Roster- Mot Registered
Craily Attencance

Board r Disrict Level Reporting
Class Reporting

Cigily Raporting Build Manual Exirac
Demooraphics

Diplorma Reporting

EnrollmentReporting ._l

ExportrSindgle

Epecity Extract Criter

Dueue Manader

e | i

8.2.1 After opening a Report Group, double click on the report you want to run.

Hioh School 1
Reports

=) 00 DCGRPS Mosl Sombon Reports = S mrri e Fee pOL
Enrallmeant & Attendance Sumimary (RSO0

Enraollment- Gendeaer, Grade, Ethnicity (R2Z208 Y"WwEEK) -~
Homeroom Membership Lists (MEMB) Exportitd 1 loc Mile

HomeroormClass Attendance Collecti

noCH R
Ao Hoo Report

Student Demographic=s by Homeroom (R2Z201 Dermal |
Student Rirectory (F21017 Eename AdiHoco Fields
Student Extract

Student Raster- Dermo (R101)
Student Raoster - List (R101)
Student Raoster - Mot Registered
Craily Attencance

ExportrSinale

SEpecify Extract Criteria
Board f Disrict Level Reporting

Class Reporting
Chraily Reporting Build Manual Extract
Demographics

Driplarm=a Reparting

CDueue Manager

EnrallmentReporting v|

2| 1|
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8.2.2 If the extract screen displays, click on the run extract for all students button and
then click on the run report button, if the extract screen does not display skip to step 8.2.3.

gm Extract

Extract Information

[2004-11-23 04:31 PMm Count: 231 Specify Extract Criteria

Students currently enrolled (includes cross - Biui ract
enrolled) at High Schoaol 1

[=1=) List

Run Report
= e

Cancel

8.2.3 Set parameters based on your information management needs.

HEFour Or Less Course Selections (=12}
School: Browne Juniar High Schaal School Year: 2002009

Horme Room Semester: | —

Report Title
Four OrLess Course Selections

Sort by [Aipia

IE= |
Use Creditvalue or No. of Courses? [Sredit walue ~1
Al CoursessSelections : [fes <]  Threshold efaut=ay [= =] [ 400

Scheduled f Unseheduled Caurses: [Srnariian Gairses -

vear: [CLIRR =

Rin in Rackoraund? e =] QE

NOTE: Some reports will not require parameters.
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8.2.4 Click the Printer icon to generate the report in Adobe Acrobat Reader.
s by Homeroam (R2017

For all reports
Print in
Background?
Field should
be set to No.

School: Hart Middle Schoal Schoal Year: 200752008

Extract 2007-038-27 03:54 P Home Room Semester: [ ~

Report Title
Click Printer
icon to
generate the
report in
Adobe
Acrobat.

Student Attendance Totals by Homeroom (R201)

Display student name only? Mo -

FPrint in hackaround? |pMo

8.2.5 Review the report results, make any adjustments and print the document.

mgd\t View History Bookmarks Tools Help

[sriimen - (@ 5 https://destars.kl2in.de.gov/reports/rwserviet/getjobidd 777 Tserver=repesis3.repesis S| v| B ' Google
New Tab Ctrl+T
Open Locatien... Ctrl+L nes
Eranlis. — EH B3 getjobidd752 (application/pdf Obje.. . | FX getiobid4750 (spplication/pdf Obje... | | [ getiobid4777 (application/pdf Obj...
Close Window  Ctrl+Shift+W =
CloseTab  Ctl+W B /5 08 3% - B g
Save Page As.. Ctrl+5 L. . . .
Send Link.. 20  District of Columbia Public Schools Run Date: 30 Jul 2008
Page Setup..
I Student Attendance Totals by Homeroom (R201)
RINGGOLDLO1 Sequence: Alpha
Import...
Werk Ofine Semester/ Semester:  Term:
Bit
- ||:x1racl Created On: Group: 1 0
-~ mam litmi;n Lk &k aal o Y L T R TaTa Ty

8.2.6 On the menu bar, navigate to file > Print

8.2.7 At the print window, select the printer and proper settings. Click OK to send the file
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eSIS version 11.1 Ver. 2.0 Updated on 10/06/2009



" S T A RS DC Stars Overview Guide

Student Tracking and Reporting System

to the printer.

Print 3=
Printer
Marme: I Tearm_Room_Printer - I m‘l
Status:  Torner low; 0 documents waiting Comments and Forms:
Type: HF Lazerlet 4250 PCL 5 lDDcument and barkupsz vJ
Frint Range Frewview: Composzite
@ Al E 85 = |
Current wiew =
Current page
Pagez 1-25
Subzet: l.&-.ll pagdes in range v]
[7] Reverse pages
FPage Handling
Copies: 1 = Caollate n
Fage Scaling: IShrink to Frintable Area VI
Auto-Rotate and Center
[7] Choose Paper Source by POF page size
et
(] Print o file Unitz: Inches Zoom: 94%
1265 (1] H
I Printing Tipz I [ Advanced ] < [ k. ] D Cancel I
™
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